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POSITION DESCRIPTION 
MANAGER, POLICY AND PROJECTS 
ABOUT US | MŌ MĀTOU  
Engineering is a big deal for New Zealand. It’s behind almost everything we do and plays a vital role in Kiwi 
life – from our homes and how we travel and communicate, to the water we drink and the food we eat. 
Engineers are awesome, and we want everyone to know.  

We’re Engineering New Zealand Te Ao Rangahau – a non-profit membership organisation that’s driven to 
help our engineers be the best so they can engineer better lives for New Zealanders.  

As a membership organisation and the Registration Authority for chartered professional engineers, we 
represent around 24,000 members from graduates through to experts in their field. As well as supporting 
and promoting the work of our members, we are leading exciting programmes that are making a difference 
to Aotearoa. 

We’re the voice of engineering. We aren’t afraid to ask the hard questions, seek expert advice, explore 
possibilities, and partner with all sectors of society to drive this mission home. We give our members a 
platform to share their views and impact real change. We’re also unashamedly proud to shout their 
engineering genius from the rooftops.  

ABOUT THE ROLE | KŌRERO MŌ TE TŪRANGA 
Our Manager Policy and Projects will play a pivotal role in shaping the policies and projects that drive the 
engineering profession forward in New Zealand. The role is responsible for leading the development, 
implementation, and monitoring of the organisation’s public policy work, including its thought leadership 
and advocacy work, as well as managing various projects aimed at enhancing the effectiveness and impact 
of our organisation. 

The Manger, Policy and Projects role currently has two direct reports: 

• Policy Advisor 

• Policy, Projects and Heritage Advisor 
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KEY ACCOUNTABILITIES | TAKOHANGA TUHINGA O MUA 

Policy development 

• Lead the development of policy initiatives in collaboration with key stakeholders, including government 
agencies, industry partners, and members of the engineering community. 

• Conduct research, data analysis, and stakeholder consultations to inform the development of evidence-
based policies that address current and emerging issues in the engineering sector. 

• Ensure that all policy work align with Engineering New Zealand's strategic objectives and reflect best 
practices and industry standards. 

Policy Implementation and Advocacy  

• Work closely with internal teams and external partners to develop and implement policy initiatives 
effectively. 

• Advocate for the adoption of Engineering New Zealand's policies by government agencies, industry 
organisations, and other relevant stakeholders. 

• Represent Engineering New Zealand in meetings, conferences, and public forums to promote our policy 
positions and influence decision-making processes. 

Team leadership  

• Provide strong leadership and guidance to team members, creating strong morale through motivating 
and developing direct reports. Sets clear expectations for team members and coaches, providing 
feedback and alignment of career development goals with organisational objectives.  

• Empower team members, invite input, foster collaboration, share ownership and accountability and 
celebrate success. 

• Effectively delegate tasks and work priorities and coordinate direct reports to achieve the team’s 
objectives. 

Project Management 

• Manage a portfolio of projects aimed at advancing the objectives of Engineering New Zealand, 
including but not limited to research initiatives, capacity-building programmes, and industry 
collaborations. 

• Develop project plans, budgets, and timelines, and oversee their execution to ensure successful 
outcomes. 

• Monitor project progress, identify risks and opportunities, and take proactive measures to address any 
issues that may arise. 

Stakeholder Management 

• Build and maintain strong relationships with stakeholders across the engineering profession, including 
government agencies, industry associations, academic institutions, and professional bodies. 

• Collaborate with internal teams and external partners to leverage their expertise and resources in 
support of Engineering New Zealand's policy and project objectives. 
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Reporting and evaluation 

• Prepare regular reports on the status and impact of policy initiatives and projects, and present findings 
to senior management, Engineering New Zealand’s Board, and other stakeholders as required. 

• Conduct evaluations to assess the effectiveness of policies and projects and identify areas for 
improvement or refinement. 

Other  
• Work collaboratively with colleagues across all of the Engineering New Zealand teams.  

• Embody the Engineering New Zealand values of being integrity, service, mahi tahi (cooperation) and 
bravery.  

• Adhere to the relevant Engineering New Zealand health and safety policies and procedures. 

• Ensure your own wellness, health and safety within the workplaces, as well as that of colleagues.  

• Participate in other tasks, projects and activities as required.  

SKILLS AND EXPERIENCE REQUIRED | NGĀ PUKENGA ME NGĀ WHEAKO E 
HIAHIATIA ANA  
• A bachelor's degree in engineering, public policy, or a related field. A postgraduate qualification would 

be advantageous. 

• At least 5 years of experience in policy development, project management, or a related role, preferably 
in the engineering or infrastructure sector. 

• Demonstrated knowledge of policy analysis methodologies, regulatory frameworks, and government 
decision-making processes. 

• Strong project management skills, including the ability to manage multiple projects simultaneously and 
deliver results on time and within budget. 

• Excellent communication and interpersonal skills, with the ability to engage effectively with diverse 
stakeholders and influence outcomes. 

• Strategic thinking and analytical problem-solving abilities, with a track record of developing innovative 
solutions to complex challenges. 

• A commitment to promoting diversity, equity, and inclusion in the engineering profession. 

• Leadership and mentorship experience.  

REQUIREMENTS OF THE ROLE | NGĀ HERENGA 
Competencies 

• Critical thinking and analytical skills to challenge the status quo. 

• The ability to build and maintain relationships with a wide range of stakeholders and partners. 

• Excellent written and oral communication skills. 

• A high level of initiative and energy to get the job done. 

• An ability to cope under pressure and manage own time in the face of competing priorities. 

• A high level of organisational and administrative skills with accuracy and an attention to detail. 

• A familiarity with the Microsoft suite of publications including: Word, Excel, PowerPoint and Outlook; 
and the ability to pick up new computer programs as required. 
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Behavioural attributes 

• Team player and natural collaborator. 

• Fosters respect among peers, team members and external audiences. 

• Self-starter. 

• Pays attention to detail. 

• Flexible and willing to pitch in with other team tasks. 
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